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WELCOME
1 Northwest Florida Water Management District’s

Exemption Self-Certification Page

This anline application is intended to expedite the process of verifying authorization of Exemption
from Stormwater Permitting uncer Chapter 62-346, F.A.C. and provide a method by which you, the
applicant, can determine whether or not your project may be exempt from the Environmental
Resource Permit (ERP) requirements of the Northwest Florida Water Management District, then
you have completed this process, you will be provided the option to print & confirmation of
exemption from the Northwest Florida Water Management DIStrict, oF save this document for
printing at & later date. Please be aware that the contents of this document will be based on the
information you provide

Be advised that the performance of activities in accordance with the provisions of the exemptions
set forth in the sections cited below does not: relieve the person or persons who are using the
exemption or who are constructing or otherwise implementing the activity from meeting the
permitting, authorization, or performance requirements of other rules of the District or other federal,
state, or local governmental agencies.

At this time, it may prove helpful to review the Exemption Criteria of Section 62-346.051, F.A.C. and
Sections 373.406, 373.4245, and 403.813(2), Florida Statutes (F.5.). This will provide you with
additional information regarding the types of projects and activities that may be exempt from
environmental resource permitting within the geographical limits of the Northwest Florida Water
Management Dis

Click here to read the exemption criteria of Section 62-346.051, F.A.C

Click here to read the exemption criteria of Section 403 813(2) F.5

Click here to read the exemption criteria of Section 373.406 F.5,

Click here to read the exemption criteria of section 373.4145 F.S

Important

This application may not be used for projects that involve work in, on or over wetlands or
other surfa ters. Additionally if you are seeking verification of exemption by way of a
“De Minimis" determination, please contact the Districts ERP field office in Tallahassee at
850-921-2986.

Continue
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Greetings;

Thank you for choosintp usethe Northwest Florida Water Management Districegpd&rmitting Portalto
submit your applicationand requestsdr authorization to conducactivities covered underl@apters 62
346 and 62341 Florida Administrative Code (F.A.C.), ERP Phase I.

This manual is designed to assist you in completing your applicatiemyuest for authoizationand
otherwise using the full suite ofermitting resourcesavailableon the Districts ERP website:
http://www.nwfwmd.state.fl.us/permits/permitsERP.html

If, after consulting his manual and the resources available on lymay are unable tdind the

information you are looking for anesolve yourissue LJ S| &S O2 y HnviOrimeniaK S 5 A & (i NRA
Resource Permitting Field offied:

Tallahassee Field Office

Northwest FloriddVater Management District
Delaney Center, Suitel2

2252 Killearn Center Blvd.

Tallahassee, FB2309

Telephone (850) 922986

Fax (850) 92-B082
erppermits@nwfwmd.state.fl.us

Before you proceed,dre area few tips to remember when using thepErmitting Portat

1. Be sure to readll informationpertaining tothe section othe online applicationyou wish
to usecarefully This includes at a minimum;
a. The Epermittingusers Guidp
b. The Welcome Page for daapplication process;
c. The Terms and Conditions Paggsgl
d. The Rules and Stats that apply to your activity.
2. Have a pad and pefor other means)yeady to record preapplication numbers and other
important information
3. Save your application early and et
4. Have all of your documentation to be submitted converteaigital format, and ready to
be uploaded before you start the application process
5. Temporarily turnoff popup blockers
6. Did we mention you shouldchge your application early and oft@én

Thankyou,

ERP Team

NWFWMD ERP Team
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Part 1: User Account Setup

Before attemptingo log in and begin using thef&rmitting Portal users willneed to set up a user
account. This user account will alloers to access the fiicts Epermitting resourcesdescribed in
0 KA & dza S NER aser¥dcolmtte@idgpexistsplease skip this section and go to part 2.

First, singthe internet browser, navigate to the-permitting Portallogin page:
http://epermitting.nwfwmd.state.fl.us/proderp/common/login.do

User Id and
password are

Please login to your account to begin. User ID and Password are case sensitive.
case sensitive
Use

Click this link and
follow the

prompts if you
have forgotten
your password
and/or user id.

Password:

If you are not currently registered with our site please register now.

Forgot your user id or password?

New users mustdygin the registrationpcest 6& &St SOGA Yy 3 & wSiBit'DuttdNI b 2 4 ¢
Thiswilloperii KS & ! & SNJ w S 3 BelilsNd thie iisenfegiStatddvidrrmsarked with an
asterisk(*) are required fields.

Personal Data

* User 1D {case sensitive)

Be sure to selgt a unique id and password. Q&
recommended thathe passwordcontain numbers

. * Password * Confirm password
and letters(capital and lower cagend be at least 6 ’
characters long. H character is entered thahe

i i ) i * First Name * Last Name

application can not recognizaserswill see a prompt
identifying unusable characters. e Fomeany

* Address
After enteringthe requiredinformation, left clickthe
y y * City, State, Zip
osave button at the bottom of the page Flonda =]
Left clicking thet Ol y OSf ¢ |candelithe2 y ¢ _

. ] Home Telephone * Work/Daytime Telephone

process and restart the session at tlogin screen.

Cell Phone Fax

LeftclickingkK S & Of ST NE  @ld@ids B Y | oo sagress
the form.

Save ] [ Clear I [ Cancel]

An activation link will be sent by email to the users
email addressLeft Clickon this link to activatethe account. Users withspam filteringsoftware should
be sure to checkheir junk email folders or filtered email. We recommend thatersadd emails
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received from this domain tthe approved senders listAfter activatingthe account, open the login
page and entethe pass word and user id. Remember, this information is case sensitive.

Forgotthe user password

CKFGIQa y20 I LNFaeaNEZFO® &2aANg

passwordK gink on the bottom of the login page. Bhwill

open a new window

In this new windowuserscan selecthed dza SNJ A RZ ¢ _
B - o - i _ P + userid [ password [
AL aag2NRXE 2N 0O2UK®D

/| KSO1Ay3 GKS GdzaSNJ ARé 2LIiA2Y ¢ Athefemad bdSrgss and tifeS 6  LINE
Ot AO1 GKS aO2y Ay dzSI atedyi to 2eirmeverytukeBicddsigded tditidat eindil2z y & A
address. Ideally, there should only be one user id per email address.

|
it | Fitiems | ostheme | Emal |

w@nwefwernd.state flus

w@nwefwernd.state flus

Test First

Test Last Name w@nwefwernd.state flus
Mame

# If yvou remember yvour password click the corresponding Userid to lag in.
® If you do not remember your password click the corresponding email to get one.

At this point, users can left click the user name to open the login screen with the user name already
populated, orclicki KS a O2y Ay dzS¢ odzildz2y (2 332 (2 GKS YIFAYy f:

S 01 A y Awordgoftionmillbpraia new prompt. In the new field enter the user id and click the
2YyUAYdzS¢ odziGi2y ® ptoyidedSmién kehistedirdg thé usér &ccoarf\ifedi (12 G KS
OSAGAY3 G(GKS LI aag2NRI AdGQa GAYS G2 f23Ayo

N —

/
a
N

B ocx
> C

Forgot your password?

If you have forgotten your password, please enter your user id,

* userid

Continue] [ Cancel
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| Part 2: Login and Selea Module ‘

Having successfulhggistered and activatednl O 02 dzy (i = A (i Priierthe Asgr®amé andf 2 A Yy @
passwordassigned to the account exactly as they wentéered onthe user registration form and select
G { dzagY A

Please login to your account to begin. User ID and Password are case sensitive.

User ID:

Passward:

If you are not currently registered with our site please register now.

Forgot your user id or password?

Now displayed on the-permittingmain menu pagshouldbe 8 options(Modules)

E-permitting Main Menu

{Click on the link above for menu item descriptions)

Update User aAccount Information

Exemption Self-Certification

Noticed General Permit

Individual Permit

Application Status

E-Moticing

E-Docs

Log Out

1. Update User Account Information this option allowausersto correct errorsin, and/or update,
their information. Itis important thatto keep this information current in the-germitting Portal
The District uses this informatida send correspondence and notices concerning projestis
whichusersmay be involved.

2. Exemption SelCertification¢ Select this optiondd SIA Yy i K S-lire KénipthdhSOlfi Qa 2y
Certificationprocess

3. Noticed General Permitg Select this option to submit a notice to conduct activities under Chapter
62-341, F.A.C. (Noticed General Permits).

4. Individual Permitg Select this option to subran application for authorization to conduct activities
under an individual permit covered in Chapter®6, F.A.C. (ERP Phase I)

E-permitting Portal Users Guide
September 22009
V.1.1



5.

6.

8.

Application Statusg; This option allowusersto track the status of application for whithey are a
party to, and view thestatus of other permit applications for projects.

ENoticing ¢ By using this optioryserscanrequest notice of receipt of applications submitted
under Chapter 6346, F.A.Cysing the EPermittingPortal Userswill be able to select one or more
countes of interest, onarrow the notice areas by selecting one or more zip codes.
E-Documentsc Applicants, associated parties, and owner/operators igw documents associated
with anyactivityand submit additional information and requested documents ¢orpits or
applications to which they are an associated party.

Log outg This option will logusersout of the Epermitting Portal

Users may start using thepermitting Portalby left clicking on a module link
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| Part 3: Authorizations

Sectionl:Exempion SeltCertification

This module is designed to help useesify whether or nottheir activitymay beexempt from the
permitting requirements in Chapt&2-346F.A.C. (gsoreferred toasERP in the Northwest District)

At the top of each page in thimoduleuserswill find 3 links; Cancel Interview; Main Menu; and Log out.

To begin slect the Exemption Se@ertification Moduldrom the main menuby left clicking the
G 9 ESYLIHAE NI X BX GTFhis itbpeatheExeyigtion SelCertificaion Welcome PageOn
this pageuserswill find information concerning the exemption processdlinks to pertinent Florida

Administrative Code and Florida StatifeS.) Users shouldead this page in its entirefyand eke time
to become familiar witithe Rules andtStutes prior to proceeding! & S NA&

processed to th&erms and Conditions page

more

Follow links in
the text for

information

Cancel Interview Main Menu Log Out

T~

WELCOME

Northwest Florida Water Management District’s

Exemption Self-Certification Page

This online application is intend® to expedite the process of verifying authorization of Exemption
from Stormwater Permitting under Chapter 62-346, F.A.C. and provide a method by which vou, the
applicant, can determine whether or not your project may be exempt from the Environmental
Resource Permit (ERP) requirements of the Northwest Florida Water Management District. 'When
you have completed this process, you will be provided the option to print a confirmation of
exemption from the Morthwest Florida Wwater Management District, or save this document for
printing at a later date, Please be aware that the contents of this document will be based on the
information you provide,

aKzdz R

Directs you to the
main menu
without canceling
the interview

Cancels the
exemption
interview and
directs you to the
main menu

Tepo & Trnicko: Take alittle extra time to read the welcome page for the module you're using. Follow
the links to associated Rules, Statutes and additional information to become familiar with the module
you will be using.

Users should now be at tii@erms and Conditiodgpage. Thipagelists the legal terms and conditions

that all useranust agree to in order to use ¢hExemption Seftertification Module.Read this page

+ [ agree to the above

termsand conditions, select the checkBo y S E i

the bottom of the paged / 2 Yy (i A y dzS ¢

Usersmust left clickocontinuet to proceed Clickingdcontinue is equivalent tcan
electronicsignature and as such authorizes the District to protessequestand
verifiesthe dz& Sadd@giance of the terms and conditions.
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Usersshould now be atthért NB 2 S O 5 S audeNie figfda @oyidet to SuBndténfimation
concerningthe activity orproject. This page is intended fproject location information, nopersonal
contact information. All fields indicated with an agsk are required

NORTHWEST FLORIDA WATER MANAGEMENT DISTRICT

Flelds marked by Project Description
an asterisk are frojeet Name:

required.
* Project Street Address (or alternative location description)
;fmect City:

* Project Zip Code * Project County:

Fields indicated with an asterisk (*) are required

The module will display a warning box if any required fields ha\ The page at http:i/epermitting.nwfw...
been left empty andiserswill not be allowed to procede with /1, Invalid Eity: it can not be empty

the interview until all of the required informationas been

entered

First enter aProject Name Try to be specific and descriptive. For exampihe projector activitymay

consist of installig a new culverted crossing on Statsal 123. A simple project name would be

& @vert crossing However; low many other projects or activities involveleert crossing and may be

named the same? more specifig’ | YS F2NJ G KIF 0 LINR2SO0 ¢2dz R 0SS a/ d
MH ®E . @ OK22aAy3d | yI YuSersimiy ninke agits Ndate MfarNGionA y T2 NI |
concerninghis project of ® G A GA G& 6 KSYy dzaAy3d -KB0&d LXRR@IF §dae@y {

Next, enter the street address. It is possible thie project or activity locatiomay not have a strae
address at this time. In thesmses, enter as much information as would be ne@ysfor an individual,
who is unfamiliar with the area, to locatbe project. For examplaiThis projects located on the north
side of Main Beet, 1.2 miles west of 12¢ Usersmay also enter parcel numbeasid latitude and
longitude coordinates The District strongly recommends that users enter the latitude and longitude
coordinates for the project or activity locatiomvhen using this module.These coordinates are
required for Individual permit applications and Notices for Noticed General Permits.

Continue entering the appropriate information in the remaining fields and left click
Mend . . .
= _F  the d gkt button when to continue.

Usersmayleftclicki KS & Of SIF N odzid2y |4 GKS o202y 2
Clear I fields on that pageCaution this will clearall fields on the page.
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' A SNE & K2 dzZt Rowyfegigfornsafore (LI (BFSS 2¢F (1 K3 SANI R FKIOH Aighy2 yES YR ¥
this page users will enter th@ & y Scdidaétinformation. This is the person for whom the verification
will be processed. Wssshould be awareall fields are required on this page.

Cancel Interview Main Menu Log Out

Owner Information
* Last Mame: * First Mame:

This can be a work,
home, or cell
number. It should

* Citys * State;
Florica m t_ae the one most
likely to reach the
Zip Code: wWork/Daytime Phone: owner.

Fields indicated with an asterisk (*) are required

Nex

* Mailing Address:

Clickthe énext button to continueli 2 G KS at NBf A YAV NB vdzSadazya {SOGA

ThePreliminary Questiongageis designed to eliminate the majority of activities thit not qualify for
anexemption. An answer is requiredf each of the fougeneralquestions. Left clickdnext button to
continue

Cancel Interview Main Menu Log Out

A, Preliminary Questions

* A-1 Describe in your own terms the scope and purpose of your project:

Be descriptive. Thig Left click links in

fleld IS USEd by Staﬁ * A-2 Will your project connect to, be construcked over, or require clearing or filling in waters of the the text to view
to gain a gOOd / State, including a lake, a river, a stream, a wetland, or intermittent stream {one that runs in wet '\ definitions’ rule

waather but is dry in dry weather)?

picture ofthe Ovas Ono and other helpful
online exemption / information.

requeStS. * a-3 Will your project's stormwater discharge directly into an Outstanding Florida Water (OFW )7
Oves Ong

\

* A-4 Wil your activity include the construction, alteration, pperation, maintenance, ahandonment,
or remaove of any dry storage facility for 10 or more vessels that is functionally associated with a boat
launching area, including when the dry storage facility does not invalve any work within the landward
extent of surface waters of the State (is not over or touching waters of the State)?

Oves Ono

Fields indicated with an asterizk (*) are required

The dz& SaNgwérswill be compared to the acceptable entries and requirements for the selected
exemption todetermine whether or not the ser may continue with this process.
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If the project oractivity does not meet the criteria listed in the preliminary questiarserswill be
directed to a screen indicating th#ite projector activitydoes not appear to qualify for an exemption
and to please contact the District.

Exemption Mumber; 001549

Based upon the information you have provided in your Exemption Self-Certification interview on the
Northrwest Florida ‘Water Management District's E-permitting website, this activity does not appear to
gualify for an exemption from the Environmental Resource Permit requirements of Chapter 62-346, Florida
adrinistrative Code, (F.A.C.). If you believe that your activity gualifies for an exemption, you may contact
the District's Environmental Resource Permit Office in Tallahassee at 850-921-2986 referencing the Self
Certification Number above to identify your application.

Thank you for using the District's Exemption Self-Certification process.

Please contact the District, if we can be of further assistance with this or other issues,

If the project oractivity meets the necessary requirements in the preliminary questiases,swill be
RANBOGSR (K&age! OUABAGE ¢e&LlS

Cancel Interview Main Menu Log Qut
Activity Type
B. Activities below permitting thresholds, other than for construction or alteration of single-family
residences
C. Activities involving only repair or replacement of an open-trestle foot bridge or oper ..
vehicular bridge Select an activity by
D, Activities invalving construction or mainte i 5, driveways, or roadway d left clicking on the

wholly artificial, non-navigable drainage conveyances X .
E. Sidewalk construction or improvements not involving installation of curb and gutter link that best fits the
F. Paving of turn lanes of less than 0.25 miles in length and other intersection improve project or activity
G. Roadway widening or shoulder paving that does not result in the creation of additig
H. Road grading andfor pavement resurfacing that involves no change in existing road SHREGE
elevations

I. Repair, stabilization or paving of existing county maintained roads

1. Maintenance and restoration of stormwater management or treatment systems

kK. Construction of swales

L. Repair or replacement of pipes or culverts

M. Construction, abandonment, or removal of a recreational path

M. The construction or alteration of a single-family residence project, including duplexes, triplexes, or
quadruplexes

Here,userswill select the activity type thathe project or activity best fits bieft clicking on the activity
link. Each activity type contains a subset of questions specific to that activégrswill be asked to
answer fully all of the questionsn that section Theverification is based on the answers prowide
without Distrid staff review, final agency action or determination.

Teps & Tnicko: We recommend that you review the exemptions listed in the Florida Statute Sections
and Florida Administrative code listed on the “Welcome Page.”

Onceusers haveompleted the questiongor the activity left clicki K Bext®t o0 dzi 2y .@ha O2y G Ay«
web application wiltcompare thedza SaNgwérs with a set of acceptable valuesigiermine ifthe

activitymayto be exempt.Be aware thatthe browsers security functions or othgerogramsmay

block popups. This application uses them tbsplaythe verification letter.
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If the project oractivity qualifies for an exemptiomserswill receive two messages.

The first is the qualification header. This will list the date, the owners reardexddress and the
exemption number.Userscan capture a screen shot of this windowhiéy choose. However, this
information will be listed on thexemption letter. To accesisis letter, userswill need to select either
G2LISY 6AGKE he NiedisigendratedTising tBieh 82 NIidcumer® brrfaté (PDF).Users
will need a PDF reader. Adobe offers a free reader which can be downloaded from their corporate
website.

Main Menu  Log Out

Exemption Qualified Letter

Thursday, July 16, 2009
sadfdsaf
asasdfasf, Florida, 12345

Opening exemption_letter.pdf

You have chosen to open

T exemption_letter.pdf

]\"thh - dohe' 'that , peament EXEMPTION SELF CERTIFIC;ILIOHIFOR ACTIVITIES UNDER CHF!SF EIT 62-346, FLORIDA
rom: " - A .
http.ﬂepermlttlng.nwfwmd.state.ﬂ.us ADMINISTRATIVE CODE

YWhat should Firefox do with this file?
July 16, 2009

Adobe Acrobat 8.0 (default) Bt “_'509"’55'

) Save File

] DoXhis automatically far files like this from now

asg 53T

aEdNdsal, 12345

asdfdsatdsal

Based upon the information you have pro\.'l::led in yeur Exemption Seif-Certification interview on the
Morthwest Florida Water Management District’s E-permitting website, you have certfied that the
above referenced activily g1 .2|IFE5 for an exemption from the Enwlonmen al Resource Permit
requrements of Chapter [".'z 344, Florida Administrative Code (F.AC.).

Completon of the Exemption Sef-Certification process cenifies that the information submitted was
and is true and sccurate o the best of your knowledge. You further cedified that your actity will not
E;nl\r& waters of the State, and thai its scope is below the thresholds reguiring permits from this

apter.

i A ou acknowledge that your activity will utilize best management prasctices appropriate for this type of
TheD|Str|Ct recommends activity and sit eg.,o":lllgns and t"g‘lt hey will b= property Eﬁtalle rior to, Lﬂpged and rralntalnég
. . during, and properly remaved after construction to prevent secondary impacts in adjacent wetlands
SaV|ng a" dOCumentS prlor or other surfacs waters dus to erosion and sedimentation.
to printing them This exemption is only valid if the weork performed:
3} Does not g2 a direct discharge inte Ouistanding Florda Waters, as listed in Rule 62-

2] Wil not cause adverse flooding to on-site or off-site property;

@) Will not cause adverse impacts to existng surface water storage and conveyance capabilities;

The app"catlon WI” f%'-;]:;li'" not adversg{l;,‘ffﬁ;:‘. '.Ilj'uf ua e'e_ée wing wg‘le gasn...h g'gl the wat Erc1:l|1.|allty st ant:lar::ls1
- sat in Chapters §3-4, §2-304 22 2-522, ang 92- F nciuding the provisions o
generate an exemption Rules 82-4.243, 62-4 244 and 624 246, F A C._ the anti-degradation provisions of paragraphs 82-
letter if th iact 4.242{1) a]la"c: :jl: dF '?DUC subsea |oné'32;1 ﬁEl- and:i,Gl F.A, Cd RLINE 82- .s!IJ;.:-IJIJ F -518 and

any special standards for Cutstanding Florida Waters and Cutstanding National Resource Waters
BT L = projec ar yfo?m in subsactons §2-4.242(2 |.1gn:l 2, F.AC, will not be ln::lahe%

aCtIVIty appears to )Wl not cause adverse secondary mpacts to the water resources. Unt? the adoption of rules
- required under Section 372.4145(1)(b). Flerida Statutes, this shall be limited to not lowering or
qua“fles raising seasonal water leve's in a::ljacent wetlands, and other surface waters to an extent that

prevents the stormwater management system from functioning as designed, no adversely alterng
normal wiater level fluctuations in adjacent wetlands and other surface waters, and not othernwse
adversely impacting the maintenance of surface or ground water levels, or flows or levels
established pursuant to Section 273.042, Florida Statutes.
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If the activity does not appear to qualifgrfan exemption, the users will receive a notice of hon
qualification directing them to contact the District if they feel that their actidibes qualify.

Main Menu  Log Qut

Exemption Number: 001605

Based upon the information vou have provided in vour Exemption Self-Certification interview on the
Marthwest Florida Water Management District's E-permitting website, this activity does not appear to
qualify for an exemption from the Environmental Resource Permit requirements of Chapter 62-346,
Florida Administrative Code, (F.A.C.). If yvou believe that yvour activity qualifies for an exemption, you may
contact the District’'s Environmental Rescurce Fermit Office in Tallahaszees at 850-321-2986 referencing
the Self Certification Number above to identify your application.

Thank vou for using the District's Exemption Self-Certification process.

Flease contact the District, if we can be of further assistance with this or other issues.

o . 14
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Section 2:Noticed General Permit ModuleNGP)

This module is designedtopr&8 dza SNB A GK | YSOGK2R G2 &adzmyY

Ad |

a

(2 GKS b2NIKeSad Cf2NARI 2I (i SThé motuelisASiynddid 5 A & G NA O

resemble the notice in rule allowing users to more easily enter the required information.

QuickNotes:

Write down the Preapplication. Users should use this number to return to the application or notice
they are disconnected or forced to suspend the process. To do this, use the Application Status
Module to query for that application or notie. DO NOT START ANOTHER APPLICATION OR NO
until you have searched for the one that was suspended.

f

TICE

At the bottom of each pagef the éNoticed General Permit Modweiserswill find 3 or4 buttons: save,
clear, previousand rext.

e Thedsave button will savethe userscurrent progress

e ¢ K Slead titton will clear all of the fields on the current page.

e Thedprevioug button will takeusersto the previous pageor secfon the application.Please
note that this does not take the user to the previquesge in the application if theser has
skipped a section or page during the process

e Thednext button will takeusersto the next sectionn the application The next button also
savesallwork before proceeding.

' aSNR aKz2dzZ R YI {-BLBIHNDI G§22 NEO&aNRSBE NB2 O SR
0KS ONRgaSNI gAYyR2¢ 2dzald oSt 26 aG5A4a0Nw06GHeE AY
application or noticeand any associated documergsor to submitting it to the District.

7(%4 & Tricks.: Save your work frequently. This will allow you to resume your application in the event
you have to stop or lose internet connection.

Before beginning users shouldhave:

e User Id and Login Password

e Something to record informatioand notessuchas preapplication numbers.

e Project information

o Applicantand other associated paripformation, including name, address and other contact
information

e Electronic copies of all the supporting documearsl filesthat will be attachedo the
applicationincluding the signed authorizations pag@rganizing these documents and files in
one central location on thdza Soddpater or server is a good ide#his can facilitate the
document upload and application process

e Payment Information
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Welcome Page

To begin, slect thedNoticed General PermitModudle 6 & f ST Of AO1 Ay 3 -GKS | LILINE
permitting main page.This will direcusersto the éNoticed General Permié/elcome Pagé. On this

pageuserswill find information concerning the Noticg@eneral Permihoticingprocess, as well as links

to pertinent Florida Administrative CodE.A.C.and Florida StatutéF.S.) Pleaseead this page in its

entirety and &ke time tobecome familiar with the pertinentd®es and3atutes prior to proceedig.

When readyleft clické O 2 y éta pfatz®d to thedTerms and Conditiodgpage

Main Menu  Log Ouk

WELCOME

Directs you to the
main menu

Follow links in
the text for Northwest Florida Water Management District’s

more

. . Noticed General Permit Online Application
information

This online application is iMtended to expedite the process of submitting your application to conduct
achivities under a Moticed General Permit (NGP]), as described in Chapter 62-341, Florida
Administrative Code (F.A.C.). This process is for applications covering activities located partly ar
whally within the jurisdictional boundaries of the Northwest Florida Water Management District.
Additionally, these applications should be only for those activities that fall under the regulatary
authaority of the Morthwest Flarida Water Management Districk as described in the Operating
Agreement approved by the District's Governing Board and the Department of Environmental
Protection.

The NGP permitting 6Terms and Conditiods LJist3 te legal terms and conditions thait users
must agree to in order toontinue to theNGPModule. Usels shouldread
+ [ 1 agree to the above i this page carefully. Onceusershave read this page and feel comfortable
gAOK GKS GSNXa IyR O2yRAGAZ2yas asSt Sod

7

Fo2@dS¢ G0 GKS o02i002Y 2F GKS LI 3So

éClickhereto2 Y G Ay dzS¢ G Af f I|thelcdSdk bok.Ws@rsmiisk S —bLE 3 & i

left clickthis linkto proceed. Selecting the check box anlic&ingthis linkis

equivalent toan electronicsignature andauthorizesthe District to procestghe

notice and verifies user acceptanckthe terms and conditionghich include

receiving all communications about the application by email. If no email address is supplied for an

associated party, it is likely they may not receive copies of notices and requests from the District. When
ready to begin the applicatonp? OSa a> dzaSNAR akKz2dzZ R £ STFd Of A01 aOf A
GLYGNRRdAzOGAZ2YE LI IS
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Associated Parties, Sections1 and 2z Applicant and Agent information
Usersshould now be athe AgentApplicant Page Hereusersare prompted to skectthe role,either

the agentor applicant;they willbe using to entethe noticeinformation.

Main Menu  Log Out

Are you an agent applying on behalf of someone else or is this permit for you?

® Agent Applicant L]

e Agent¢ Users shouldedect the radio button next to agenttifiey are submitting this
noticeon behalf of another party. By selecting thise dza SinNdndation will be
automatically entered into theagent fields USER#UST ENTER APPLICANT
INFORMATIOMN THE PARTIES PAGEHEXCHOOSE TO PROCEED AS THE AGENT

e Applicant- Select the radio button next to the applicantlile usersare the entity
seeking the authorization fothe project. This will be the entity to which the verification
letter for the Notice will be sent

On theleft side of the page is displayed a side bar navigation menu. All of the sections used in the
Noticed General Permit modeilare displayediere. To move within theotice, use this menwr the

links on the bottom of the modulesDO NOT USE THE FORWARD OR BACK BUTTONIS ON
INTERNET BROWSER

Enter projet specific
information

: Associated Parties

Enter Applicant and Agent
information

: Project Information
Allows users to upload and

attach supporting documents
to the application before
submittal.

- Authorizations

Users can download section (
of the Noticed General Permit /
application. Aplicants must
sign and return this form.

: Upload Information

: Submit

Starts the payment process
for final submittal to the
District

Whenusersare satisfied witttheir entries,f S F i ne®t tdicOnlinued
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First users shouldcroll down to the bottom of the page whereur navigations buttons are available.
These buttons, along with the side bar navigation menu should be neédate while in thé=
permitting Portal DO NOT USEHEINTERNET BROYS BACK AND FORWARD BUTTONS

| Saie ll Clear !l F'rexfiuu5!| =k h

Saveg Saveghe notice progress Click this button often. This will help limit the loss of information
shoulda usere disconnected unexpectedly or have to susptranotice process

Clearcg Clearseveryfield on thepage. Users shoulahot click this button unlesthey planto enterall of
the information on that page again.

Previousg Navigates back to the previous page in titgice. Be aware; i& userskipsa section using
the side bar navigation menu, and thesaithe previous button to go back, it will only taksers
to the previous page in theotice, not necessarilyfhe pagethey came from.

Next ¢ Directsusersto the next page in thaotice. By default, this button also savée information to

that point.
Usersshould seeheir user information
entered into the fields for the roléhey Hame: s ame [Test Frstame
selected. Verify that theinformationis correct it ey

andl yR £ ST4 Of AO01 dat @

Compary: Test Comp

Mailing

IMPORTANTUSsers applying as the agent Address:

1234 Street

YdZé lj S y' l.'l é NJ lj K é I L\]LJf A c"C\tv: Tallzhassee ZIP: 32311 State: | Flaorida
proceeding. Notices will not be procesad Teiohone! (8505555555 | GRC e [

gAUK2dzG GKS FLILX AOF y s

Save Clear Mext

;Search To enter role informatiopusersmust first left clicki K S & gb&tbnNiddtét role
section This will open another window. Enter the name and company (if available)
in the search fieldprovided and clickhe ¢searclE button.

Use this box to broaden or narrow your
aSI NOK o ,2dz Oy as$s
G{GFNI& gAGKDE { St
aSkNOK F2NJ SEI Odt e
Seleting either of the other two will set the
search for all or part of the values entered

& Northwest Florida Water Management District | ... [-[0E
(] |http:ﬁepermilting.nv\fﬁn\rmd.state fl.usferpfcomman/searchPerson.do ijj‘

-~
Search Personal Data
Search Criteria \Emﬂg\ [v&

First Mame

Last Mame
Company

City

Egual
Equal
Like
Starts With

State [v]
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The searchwill display all possible matched the search window Review the records and
@ select the appropriate one by lefticking the radio buttoiocatedto the left of thetarget

record. The information should now be popuéal in the role section. Leflickthed & | @S ¢

button. The application will display this window if the information has been successfully
saved.

Users should not enter new user information in this screen. All gartidoe associated with any project
should create a user account. This will allow them access to the application and help ensure that they
can access all permit applications and permits with which they are associated.

| The page at http:/epermitting.nwfwmd.state.fl.us says:

(] Your information has been successfully saved. Please close this window to continue using the
“® g-permitting application.

Now bok in the upper right cornesf the web page Users should see a new numbeFhis number is
0 KS -IGUIINGSA O A 2 ysérshavezy su§pbldthe noticdor lose connection at any time, this
number will allonthem to resume the noticet the point it was
last saved.Write this number down!

Pre-Application Mo.: 4207

Left clickthe & y* $ Ieution to continue.
Usersshould now be at théProject Informatiol page. Users will enter project specific information on

this pagenduding the projectaddress, latitude and longitudepordinates commencement dat and
other information

Project Information z Section 3, Rule Citation
First,users musselect the Rule under whighey are noticing the District.
¢2 R2 GKAAX aftSTG OtA0l1é GKS RNRLIR26y |lueNRg ySEI

Links to the rules and other guidance documents can be found on the NGP welcome page as well as on
G§KS 54340 NX O bttpd/wwd.awtwmdistate.fl.ds pdinB &permits-ERP.html

3. Rule section number of the NGP for which you are applying: | 52-341.443

Left click the
dropdown arrow to
view all NGP rules
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Project Information z Section4, Location of proposed activity

After selecting the correct rule citationsersshould enter the projecor activitiesactual address; @ a
physical location. the projector activityarea does not have ahysical address, enter directiofrem a
well known highway with enough detail so that someone unfamiliar with the area cathirgite.
Additionally, ifthe projector activityarea is not within the incorporated area of a city or town, please
indicatethe nearest postal city.

If the site or project

does not have a street
4. Location of proposed activities address. enter

directions from a
major roadway using
landmarks and
intersections

Next selecthe primarycountyby left clicking thedropdown arrow. The primary county is the county
containing thdargest portionof the projectarea In the

County(ies): new window,move the cursor over the desired county

primary County: = and selecttiby left clickng. If the projector activity
_ extends into more than one countyserscan add
&dd additional project counties ] A I? R A l.'J A2 )/ I f (‘52 dzy- l.] A g F o8 a f é T l.'J
Gulf ] LINE 2SO0 02 dynéwfield will appazr. (S2lgtt

the appropriate county as need. Userscan add as many
counties as necessary.ukdersadd a county by mistake,
the countycan be removedby clicking theremovee button.

The next step isre of the most importantn the noticing processenteringthe latitude and longitude
coordinate pair.For the purposes of the-permitting Portal GPS coordinates should be entered using
0KS 5S3INBSa 6c0I anfays)Swvithous gralibls dr Spardsyamianush contain B2
least 6 digits before the decimal.

For example80°1@®d néduld beentered as8001084.

Be sure not to confuse this format with Decimal Degrddsers should convert coordinates taken in
decimal degrees to DMS prior to enteritigem into the epermitting application.More information on

converting Decimal Degrees MS is available on the Districts ERP website.

http://www.nwfwmd.state.fl.us/permits/permits-ERP.html

In this sectionusers must enter théatitude and longitude coordinates the format described above.

Be advisedThe Dstrict accepts GP®ardinates for thesite locationprojected inNAD (North American
Datum)27 or NAD 83datum. NADis a horizontal datum and should not be confused with the NGVD
(National Geodesic Vertical Dat). Although both reference datum contain horizontal components,
projections based on one datum using coordinates taken using the other datum can be off by significant
margins.L G A& GKS dzad SNDai KNS aLU0RPY2AS\GHUACE a4 (1GB2 20NER AQY/SH NIRSFae
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Selectthe datum the coordinates are projected in (NAD 27, NAD 83 or other), and then select the source
(GPS, Surveyed, Topo, or Other). Please be aware that Google Earth Ojopectedinates using the

NAD 83 datum (current September 2009)

Coordinates:
Latitude (DMS) Longitude (DMS) .
DOMMSS. sss: DOMMSS. sss: Datum: \a%

Explain source for obtaining latitude and longi

LT RSP e )
GRS

Surveyed
Topo ma

Next enter the tax parcel id number ftire projector activity
site. Ifthe projector activitycovers multiple parcelsisers Add Tax Parcel 1d |i
mayenter additional tax parcel IP dzY 6 SNB o0& daf

thS a! RR F RRA (A2 yldel GelyEd t | NDSEt LR

Now is a great tira to savehe notice progress Left click the save button #ie

bottom of the page. Ae web application will saval work to the pre-application

number in an orine temporary file.Be aware that tk application hagot been
submitted to the District After the data has been saved, the waplication will display this window.

The page at http://epermitting.nwfwmd.state.fl.us says:

! ~ Your information has been successfully saved. Please close this window to continue using the
“=5 g-permitting application.

Clickii K 6K & 0 du dortiflie. Remember, save early and save often!
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Project Information z Section5, Date Activity is Proposed

Next, enter the datahe activity is expected to commence.

Userscan enter the datealirectly into the fieldusingthis

format: dd/mm/yyyy or userscan select the date using the /O CommEeE: %
calendar To activate the calendar, left click the calendar —

buton,y SEG (2 KS détdestryfidld. Yhis Siijlopes ¢
the date selection window.

Selecting these arrows will move
forward or back one month

This arrow will move 2

the calendar 12 — |

months back

o0

July 2009

This arrow will move
the calendar 12
months forward

[& (13 |l e (=

To select a date, left
click on the day. /

Userscan selecthe date by left clicking on the date in the new window. The window defaults to the
current month.

Important: Applicants wishing to conduct activities undernoticed general permit may rtdegin
construction sooner tharB80 days from the date the noticed was received by the District. If users
select a datehat is less than 3ays,they will receive this message:

"The page at http://epermitting.nwfwm...

t. ToCommence date must be at least 30 days from today

|

If a userreceivesthismessagethney must SFi Ot AO01 adhYé¢ |yR aSafdd |
the date notice will be received. 8 SN&E Ol y Sy i SNJ doidpfetiote LINBALA/ZES Ri KFS
steps described aboveThis date may not be prior to the proposed date to commence.
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Project Information z Section6, Total Work in Wetlands

In this sectiorusers will enter informatiomlescribing the potential wetland impacts associated with
their activity.Users may leave this section blank if there are no wetland impacts associatedhiwith t
Notice.

Information in this section is separated into 2 basic categories; Federal and State jurisdictional wetlands
and other surface watersThe definition and delineation methodology fBtate regulated wetlands
locatedin Chapter 62340, F.A.CFederaldefinitionsand delineation methodologies can be found in
Chapters33 and 40 CFR.

It is important to note that the area of wetlands regulated by both entities may not allvayke same
Differences in definitions and methodology can resuinconstant wetland lines and therefore

different proposed impacts. Be sure to enter the correct wetland information in the correct fields as it
relates to the regulatory agency.

First users must enter the surface area of the area to be filled owvexedwithin federal jurisdictiorin
both square ft and acres. Fill and excavation areas must be entered separately. Users must next enter
the volume of material to be removed in cubic yards.

a. Within Federal Jurisdiction:
Eill

Excawation

Next do the same fort&te regulated wetlands and other gace waters.

b. Within State Jurisdiction:
Fill

Excavation

After entering the state information, users should enter thesiiltl or excavatiomaterward of the
Mean or Ordinary High water line. This line relates to tidally influenced fluctuatiomater levels as
observed over the Nationdlidal Datum Epochl@ year$.

Fill Waterward of Mean or OHW Cu, yds,

Excavation Waterward of Mean or OHW Cu, yds,

Finally, users must enter the area of StateisdictionaLand that will be severed or created.

c. State Jurisdictional Area that will be Severed Landward of Any Fill: Acres v |

d. State Jurisdictional &rea to be Created from Uplands, Excluding
Mitigation:

ACres | W

23
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Project Information z Section7, Stormwater Information

In the next section usemsill enter Stormwater information for theiproject. This information includes
the project area, total applicant owned area contiguous to the project, total land area served by the
system, impervious area, impoundment voluined others Allnumericalvaluesfor area in this section
should be entredin acres with the exception of impadment volume which is in acffeet. Be sure to
convertall values tothe appropriate unitdbefore entgingthe information.

Ly GKS GSEG FAStR LINPOARSR T2NJ at NeawlyOHor bl YSé Sy
example, if the project is rpaving of a city roach good name wouldbé¢ at I Ay 3 2F /w M AY
FNRY 9t aid { GNDBEhénaiheshaul gravide{suiffidiBnSirfoiniation to get a good

overview of the project antie usedconsistenly throughoutthe notice, plans, and other supporting

documents.

7. Stormwater Information

&, Project area: ac.
Click on the links to / a, Total applicant-owned area contiquous to project: ac.
na\/igate to theerms b. Total area served by the system: ac.

e c. Impervious area excuding wetlands and other surface
and definitions page et ac.
form more d. volume of water that the system is capable of impounding: ac. ft,
information about
SpeCiﬁC terms. e. Name of project, including phase if applicable:
f. Is this application for part of a multi-phase project? O ves @ o

NexZ &St SOUG a théphasedpivjectitbn? §f theFaztiMdy is part of a phased project users
must include information for previously permitted phases or phases that areylgplied for
concurrently.

Toaddphasesa St SO0 (1 KS NJ RA 26add phésé fuon sheuhoiv beéSadadlale. Click S

GKS dalF RR LIKI &aS¢ 0dzi2y dUsergdhduld eniethd Agenty thaissugti theS n  y S g
permitted or isreviewing the applicatioor notice the date the permit was issuethe date thenotice

was approvedor the date theapplication was submittedhe permit, notice or application typeandthe

permit or application number. lisersadd a phase by mist&~ Of A O] G KS aNBY2@S¢ 0 dz
incorrectly added phase.

PermitfApplication PermitfApplication

Mumbe
Add additional phases by clicking SHHBEE

GKBRRB t Kl as¢ . dz

Bl 2
Select the agency reviewing
the application or that has

| DER.
A ER D

JSALOE ISSHECHSDETIRITeNIt £ To remove a phase, click the
SR 237 GwSY2@Sé . dzii 2y d
2
- . 24
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Next users should select the treatment type. To add a treatment Best Management P¢Bbtieg left
Oft A01 GKS da! RButtoh MEBhe tiedirBeyitiypetfiéld.J$his waktivate the treatment type
drop down list. Left click the dropdown arrow and select the treatment

BMP that will be used for the activityJserscan change the selection by LM

opening the dropdown menu again.

[ Add Treatment Type ]

 Alternative v |
- Altemative
Dry Retention
Ory Retention with Underdrain
Exfilration Trench
FPervious Concrete
Fetention
Sw ales
Swales with Ditch Blocks
vegetative Natural Buffer
Wet Detention
Wetlands

/I ftA01 GUKS awf
to delete treatment types.

“

Multiple treatmentBMPscan® | RRSR o6& Of AO1Ay3a (GKS aFRR GNBI GYS)

Once the new treatment field is available,
 reawmemtee | ||

select the treatment BMP as described above.
[ 4dd Treatment Type ]

Next, describe in reasonable detail, the
current site conditions For example, if the
project aea has a small commercial building
on it users may describe the sk @The site

is currently being used for a commercial and
retail business There is one two story building
with associated parking angedestrian walk ways on the south portion of fireperty. The north 1/3 of
GKS LINPLISNIé& Aa 622RSR YR dzyRSOSt 2 LISRDE

Remoye
Remoye
Remoye

Alternative

Dry Retention

Bl & [E

Exfiltration Trench

b2gr RSAONAOGS G(KS LINPLRASR fl VR dzaSed 4¢KS AAGS
will be redeveloped to include an additional
retail building anl parking to the north while the | " =urent site conditions and
current parking area will be resurfat@and

graded to discharge to the new stormwater
treatment system. The treatment system will be
located inan area betweerthe existing building
and the proposeddditionsé

i. Proposed land use:
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bSEGZ SydSNI GKS yIrYS 2F (KS NBOSAWOYHy sl ic8b& RER I
2 GSNERéEcEKAzAGBYOE F OUAQGIGS GKS abl YSé yR a/flF&aant¥
select the receiving waters foineir activity and the classification. Classificationslzased on the

requirements of thedderal Clean Water act and are:

Class t Potable Water Supplies

Class It Shellfish Propagation or Harvesting

Class Il Recreation, Propagation and Maintenance of a Healthy,-B&khnced Population of Fish and
Wildlife.

Class I\f Agricultural Wéer Supplies Generally located in agriculture areas around Lake Okeechobee.

Class V Navigaton, Utility and Industrial Use

If the receiving water body has not been officiallyread, or [ Neme | Classificaton | |
the name is not listed ithe dropdown menu, selectotheré
andenter a description of the waterbody in the new field. [Other] x] 1]

Users who are unsure about the waterbody classification ater body deseription:
should consult Chapter 6202, F.A.Cfor more information.

Project Information Pagez Section8, All Proposed Activities

In this section, wers will enter descriptions of the proposed activity, wetland and aquatic habitats to be
effected, construction methods and any additional information that supports qualification for the
activity under a Noticed General Permige aware that there is a mamum number of characters that
can be used in each box. Users should try to be brief, but still enter the information as requested.

Ly GKS FAS{R LjinBogelER IR STNENJ 30K 2 Katiidill ARidty thehdiillleS (1 K S
conducted on siteFor exanple: @ ¢ KA & | O & df e répair adtieplackentiof 3 culvert

crossings on ighway 1 south of Sun Citilew cuverts will be twin 24 inch neforced concretsvith
mitered end sectioris

Next describe the wetland and aquatic 3. What is proposed?
habitats to e impacted. Usersmay leave
this field blank ithe project is contained
solely in uplands. The definition and
delineation of wetlands and other surface
waters islocatedin Chapter 62340, F.A.C. | « Construction methods and schedule:

b. Describe wetland and aguatic habitats to be affected:

Now describe the construction methods

d. Additional information that demonstrates that you qualify for

that W|" be Used)n site including the type the general permit, addressing the parameters, thresholds,

and conditions required all in the general permit:

of equipment. Also describe the
construction schedule for the site. For
S E I Y L@oSstructiorsfor this project will begin withstallation of all perimeter sediment and erosion

controls followed by a rough cut of the stormiv& NJ G NS F G YSy G4 FFOAftAGe (G2 6A0K
Cleamg and grading will be limited to only those areas planned for construction within 2 days. The site

gAft 0SS 3IANIRSR | yRXE
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Finally, use the last field in this section to provide any additionalnmtion not requested in th@otice
that supportsthe intent to conduct activities under HGP

Project Information Pagez Section 9, Permanent and Temporary
Turbidity, Erosion, and sediment controls.

Use this section toebscribe the tirbidity, sediment ad erosion BMPs that will be used on gior to,
during and after the completion of construction fibre project oractivity until the site is fully stabilized.
Thesemethods may include silt fencing, diversion swales, sediment sumps, etc. A desariptio
acceptable BMPs can be found in Florida Department of Environmental Protections Sediment and
Erosion Control Inspectors Manuaidditional information is located in the Applicants Handbook
volumes | and II.

Click links for more
information

9. Permanent and Temporary Turbidity, Erosion, and
Sedimentation Controls:

Project Information Pagez Section 10,Previous Applications for This
Project

Users will enteprevious application and permit information for this activity and project area in this
aSO0liAaz2yo CANBRG Of A0l GKS 4! RIRappeddB A 2dza t SNXYA (€
[ Add Previous Permit ]
NwFWIv] & [v] Issued [v]

DEP First select theagency responsible for theeview and final agency action for

DER the previousapplication/permit.

MY FW D Next select the date the application was submitted or the date the final

SACOE action was taken. Users can enter the datengghe same steps described

in Sction 50f the NGP module.

Select the permit or application type, enter the permit or application number

Individual

Moticed General and select the action taken from the dropdown merfilick thé removee
Exemptions button to delete a permit or application record entered by mistake. Gliek
General Permit aySkuid2y (2 LINROSiAionsPage. i K S ¢

Wetlands
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Authorizations Page

Theapplicant orthe agent must now download the Authorizations form, collect all necessary signatures

and submitthe formto the District. This fanis part C of Form 6346.900(2Notice of Intent to Use an

Environmental Resource Noticed General Permit in Northwest Florida

t2 R2¢6yf2FR (GKS | dzhdfeanthelbbttori & tfigpagE.NR Y= Of A O

IT FLORIDA WATER MANAGEMENT DISTRICT
A Devel e A Pre-Application No.: 4207

Main Menu  Log Out

NOTICE OF INTENT TO USE AN ENVIRONMENTAL RESOURCE NOTICED GENERAL
PERMIT IN NORTHWEST FLORIDA

Authorizations.

To continue with the om-line e-permitting process, the applicant, or agent theraof, must downlaad the
|| "certification’” farm pravided at link belaw.

Once downloaded, the form should be signed and dated as required and submitted to the
form may be submitted by scanning and using the documents upload page or by s
postal mail

~This
he original by

Please click here to download the "Certification” form

v
is form will result in an incomplete application.

Failure to complete ai

Flease click here to download the “Certification” form.

€. Certification

I hereby certify I have read and will conduct the above activities in accordance with the criteria,
limitations. and Specific Conditions of the zeneral pernxit idetified in Jtem 3. and in accordance with the
General Conditions of Rule 62-341.215, F A C.. Unless otherwise provided in Chapter 62-341, FAC.
activities conducted pursuant to the above general permit may commence thisty (30) days after receiviag
lzment that notice has been p ta the Department of Envi Protection or
the Northwest Florida Water Management District, along with any required additional documentation
which may be required to fulfillthe requirements of the general permut, unless the Department ar
‘Northnwest Flotida Water Management District responds that the proposed work does not qualify for a

The applicant or their gt ® @l e e

Tunderstand T may have to provide any additional information/data that may be necessary to provide

seasenable assurance or evidence that the propesed project will comply with the agplicable State Water

approved representative oy S o pls

completed.

mu St p rl nt th el r name, s Ig n I further acknowledge that work done under this general permit may also require the review and approval
y of ather Federal, State, or local agencies, and that commencement of construction before such Federal
State. or local agency approvals or permuits ate obtained may subject me to enforcement action and fines
o penalties by such agencies. Fusther, the work shall be conducted in  sanner that does not viclste

and date on this line. et sserd

In addition, I agree to provide entry to the projet site for inspectors with proper identification ot
d s by law fiom the agencies for inspecting the site.

P
Further. T agree to provide entry to the project site for such inspectors to monitor permitted work

Typed Prii of Applicant or  Signane of Applicant o Agent  Date
Agent

The applicant should print their
name and sign hre only if they s et i Sign Ao I Al Complstes o Fllwing
areauthoriangan agent to sign e e et e o st o

the notice on their behalf |

represent them for this \m’mﬂp o

(sad Corparate Titl, if applicable)

application to the District.

Tipe & “Tricka: Users planning to submit more than one Notice, either now or in the future, can save a
step by downloading and keeping a copy of the Authorizations Form and saving it to their computer or
server.

Once the form has been signed as appropriate, users can scan the original and attach it to the

applicaton using thex dzLJt 2 I R A y T 2d¥dribed in theyhext decHBIEE A O
to the upload information page.
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Upload information page

The first section of this page $sction Bof form 62346.900(2) F.A.C.The information listedhere is the
minimum amount of information needed to submit a complete notice. Users should colledilelse
documents and otheinformation described here and hateemNB | R &

I NB I ¢ abtdebdttényof the page

0ST2NBE Ot AO1AYy3

In the upbad area, users will be able to upload and attach required docuneaamdilesto the notice.
Documents requiring signing and sealimga registered professionaan be electronically signed and

sealedusing this section

Note: Registered professioms (including engineers, geologists, asdrveyors should cosult the
rules for their profession to make se they provide for using this option

Click & for
upload

assistance

Uploading documents

Users can click this link to open a quick reference document designed tthieefp
upload information, fils and documentand attaching them to the notice

PERMIT IN NORTHWEST FLORIDA

MOTICE OF INTENT TO USE AN ENVIRONMENTAL RESOURCE NOTICED;N{

Please use the section below to attach a new file.

. Click @ §

Click here to select
the document of file
type being submitted
with the notice

Submittal Type: |i'\dditicna| Material ¥ upload

assistance

Click to upload
the file or
document

File:

[ 1f this

RegisteNed

please clid

Click to attach all of
the selected files rad
documents to the
Notice

Submit File

Browse...

docygment is to
be INgned and
zealed\by a

Professiogal,

Click to
open the
file browse
window

here.

Select this check

box to include the

Click here for a printable Signed and Sealed Manifest

document or file on
the signed and

CANA

M~
Docun.ont Document Signed and
Type Date Sealed
ubmit Fage

sealed manifest

dzaSNAR ¢gAft ySSR G2 t20Fr4S

(KS T At @ganizé 2

files and place them in one location dre computeror serve being used to submit the notice.
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To locate the file tdoe attachedx

browsing vindow.

Navigate to the folder containirtipe target file and left clickhe
file. Tk file path should now be displayed in the file field.

f STl OtSHéD10 dalkiS2 yo . yNPESTRis wilkopan il6 FAf S 7

Choose File to Upload

= ol E

Look jn: ‘ I Temp-Tallshassee Basin Maps

. T Tallshassee Pasin Map North;
C‘} T Tallahassee Basin Map South

My Recent
Documerts

Desklop

My Documments

5

My Computer  File name: | j lﬂl
e Files of wpe: [ 4 Fites 7] =l ﬂ

kodpplications and F"E| Browse... b

Click thedoperg button to insert the file into the upload page

file field.

Next, select theosubmittal type. Thedsubmittal type refers to the type of information contained in

Ldditional Material

Additional Material
ferial Photographs
fpplication
~1thorization for Agent
Bound Reports
Calculations

Map

the documentor file. For example: the file to be uploaded is a collection of
aerialphotographsof the project areausersshoulda St SOG & SNRA |
LIK2023INFLIK&aéE FNRY GKS RNRL)I R2gy fAalD

Below thedfile¢ and cbrowse field, users will see a comment box. Users

should enter a description of the fimrmation contained in the filem be

attached if the Submittal types inadequate.C2 NJ SEIl YLJX ST a0 2dzy R
dose not indicate which report it is. Users should enter a description of the

bound report in the comment filedThis will assist District staffhen

identifying and processintpe notice.

L1 1f this
document is to
be signed and
sealed by a
Registerad
Professional,
please click here,

As indicated earlier, thisotice provides a methodor registered
professionals (onlyrggineers at this time) to sign and seal documents in
accordance withthe appropriaterules and Florida Administrative Code. To
the left of the comment fieldusers should see @eck box.Check this box

if the document requires signing and sealing.

Finally, tick submit file to upload the file to the prapplicationnumber.

After the ugoad is complete, the file should be listed in the bottom section of the page. Users should
verify that the intended file has been uploaded by left clicking on the file name link. This will open the
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target file. If the file isarect, close it and comtue to uploadadditional files as necessaryf the file is
not the correct one, click theemovet link to the far rightof the file nameto delete the file from the
upload area.

IMPORTANTUsersmust repeat the process listed above to uplogdch d@ument separately
Because the system assigns a unique hum#Ag Secure Hash Algorithm described belote)each
attachment, it is not possible to upload multiple files ane time. Zip, or other compressed file types
for multiple files are not allowel.

Clicking this link will open the Indicates whether or not the

printable Signed and Sealed file has been designated for
Manifest signing and sealing

/
Click here for a Drlntahle Signed and Sealed Manifest

Signed
[EOEIIETE || DOEIEE File Link Comments and
Type Date
Sealed

Additional
Material

07/24/2009 TransmittalLetter_A#2831 pdf Mo Femove

Application  07/24/2009 1 Application_A#22 1 pdf \ Yes Rernove

Submit Page \

Clickable link to
view the target file.

The Epermitting Portalusestwo (of three authorized)) methods of electronic signing and sealing
available at this time. The first allows users to submit an electronic copy vigplb&d pageand then
follow up by delivering original sigdend sealed hard copies to the District. This method allows the
District to begirits reviewsooner;however, there is really no time or resource savings lierapplicant
or District staff as hard copies of files still must be submitted.

The second imMves the use of @nanifest and a unique and secutesh algorithm (SHA) codethat is
assigned to each file, listed on the manifest, and verified by the signing engineer. This method provides
real time and cost savings for the applicant and staff.

Toopenthe manifest £ ST Ot A0l GKS a/ f AO] KaifeR Lifk2 This will LINRA y { |
open a new window, or tab (depending tre internet browser settings) displaying the manifest. The

manifest must be printedjated, signed and sdad by the registered professionaand delivered to the

District. A scanned copy can be uploaded if the user chooses, howeverjghmal signed and sealed

manifest must be submitted to the District to meet the requirements listedRules61GL5-23.003

61G162.005, 61G177.0025F.A.C.

Whenusershave uploadedhe necessaryiles andsigned and sealed the manifegtey should beeady
to submit thenotice. / £ A O] GKS aG{dzoYAG .t 1 3S¢ odzitzy G2 O2yiUAy
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Verify that the correct
name and pre

EXAMPLE SIGNED AND SEALED MANIFEST

applicatiaon number are
displayed.

~\

Project MName:
Pre-application Number: 4307

Northwest Florida Water Management District
Environmental Resource Permitting

Registered Professionals
should list their
professional license

Engineer Electronic Signature File

MName: Test First Name Test Last Mame

Professional License

e

Number:

The following documents have been submitted to the Northwest Florida \Water
Management District on: 07 242009

. Signatttteﬂnﬂﬂma;éunﬂ:am__é&ﬂﬂ;.ud%
SHA-1:533AF55114AF3RB8110A23DFE21FDO03EESZ070BOG

Description Application

The unique secure hasHh
algorithm for each file
will be displayed below
the file name.

This signature document is provided as indicated in 61G15-23.003, Florida Administrative Code.

All documents, for
which the user selected
the check box for
signingand sealing will
be displayed here.

Signature:

Date:

Registered Professionals
should must sign, date
and affix their seal here.

Professional Seal

IMPORTANTDistrict staff may not proceed with erification that the activity is covered under a
noticed general permit in Chapter 6241, F.A.Cunless the hard copy of thenanifest (if the activity
required signed and sealed documentsas been submitte.

mark.

Tepo and Tricko - SHA stands for Secure Hash Algorithm and there are 3 standard algorithms.
This application uses the SHA-1 standard that produces a 168 bit digest. The resulting code is
individually assigned to the target file. This code is attached in a manner that, should the file be
altered in any fashion, the code will be changed. Hence, the manifest with the original codes acts
in the same manner as the signature and seal do providing a virtually irreproducible certifying
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The webapplication will now reviewhe noticeinformation and identify any potatial problems that
may exist including erroremissionsandinformation provided in the wrong formatAny potential
issue or concerwill be displayed under théDescriptonof COS Ny aé¢ KSIFRAy3I Ay (KS vy

Descriptions of Concerns

Please provide the primary county,

All concerns must baddressed and correctdaefore userscan continue with thenotice process. In the

example listed above, the primary county information has been omitted. To enter thisnation

usersmust selecti t N2 @o8@tiorcL. FNBY GKS aABS yI gA3Il
not use the navigation buttons omhe browser. Using them makickthe

usersout of the system resulting in lost data and delays.

: Associated Parties

: Project Information

: Authorizations

: Upload Information

Once all the concerns have been address#idkthe & { dzo buitai i the
side navigation bar. The welpplication will again reviewhe information
for errors and omissiondf no additional concerns are found, users will be directed to the payment
module.

IMPORTANT: APPLICATIONS AND NOTICES CAN NOT BE SUBMHH BIISTAITT USING THE|E
PERMITTINBORTAM/ITHOUT PAYMENT IN FULL AT THE TIME OF SUBMITTAL.

Payment Module

The first screen users will see in the payment module is the fee screen. Users should verify that the fee
displayed is the one indicatddr Noticed General Permits the Rule 62846.051, F.A.C. If the fee is
O2NNBOGE Of A0l GKS aadz YA (wodhirgsinyhave happenedt )¢ ¥SS A &
user may have entered the project area opioundment volume incorrectly; Zhe Epemitting portal

may have made an error. Users should first, use the side bar navigation menu to return to the project
information section and check these values. If they are correct, contact the District for additional help.

Click submit to begin the fee payment process

The fee for this permit application as you have entered it $250.00

Clickingl K Subndit tmlwvill take the user to a secure payment process provided by Bank of America
outside of the Epermitting Portal
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¢tKS ySEG aONBSy

indicated earlier, users must submit the total fee amount for their
activity before a request, notice, or application can be submitted to thd

DIStrICt Please choose the method of payment.
QO Pay by Credit or Debit Card
QO Pay by Personal Check
Select the payment method by clicking the radio button next to the © Pay by Business Check

RSaAANBR YSiK2R
the information page.

RAALI I @8SR gAff

Permits

FyR Of A O (ukelstod t

TheEpermitting Portaluses several authorized methods of payment in tHedemitting process:

Major Credit Card

Permits

Required fields are highlighted with an asterisk
Payment information
Amount:*

Payer Name Test First Name Test Last Name @

Payer Address 1224 Street @

Project Name sdfgsdfg &

Please enter the following information about your payment method

Cardholder’s Name:*

o
Cards Accepted: = o] B wisa

Card Number:*

L)
Signature Panel Code:* @
Expiration Date:* - v | @
Billing information
Address:* 9
Zip:* @

Submit Payment

Personal and Business Check

Please enter the following information about your Bank account:

Company Name: * ]

Routing Transit Number: * [

Account Number: * 7]

Confirm Account Number: ¥ "]
Employer Identification Mumber (EIN): (e.g. 00-0000000) @
Type of Account: * O checking O Savings @

Address: * o

City:* 9

State: * [~]

(7]

Zip:* L7

Please enter the following information about your Bank account:

First Name on Check: * o

Last Name on Check: * (7]

Routing Transit Number: * @

Account Number: * (7]

Confirm Account Number: * o

Type of Account: O checking O Savings @

Address; * [

City: * 9

State: * [v] @

zip:* 9

E-permitting Portal Users Guide
September 22009
V.1.1

In the credit card option Users can choose to use one of 4
credit card optionsAmerican Express, Discover, Master Card
and Visa

Users sholdl have the credit card number, name of the credit
card holder, the expiration date, and access code as displayed
on the card

Enter the requested information. All fields marked with an
asterisk are required.

Users carmlso choose to submit payment by personal or
business check.

When paying by personal checlseuswill need the first and

last names as they appear on the check, theuting transit
number,the account number, the type of account (checking or
savingspnd the and the check holders address.

When paying by personal checlseuswill need thecompany
name, the routing transit number, the account number, the
Employer Identification Number (EIN), the type of account
(checking or savings) and the and thesimess address.
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Users can finthe routing transit number, account number antleck number (if needed) on the bottom

of the check.

o — 0 . o 1 i o
H

. JOHN Q. PUBLIC -

- 123 ANYWHERE GR

;  SOWEWMERE, §7 021304208 -

Rou!mg %!ar\su Accot‘,nt Checlk

Numben Numben

Next, enter the requested information. All fields marked with an asterisk are required. Click the
G{ dzo YA UG t todty&stidue. 0 dz

Please verify the following information:
Payment information:

Amount: $1,340.00

Payer Name: Test First Name Test Last Name
Payer Address: 1234 Street

Project Name: sdfgsdfg

Account information:

First Name on Check: test

Last Name on Check: test
Routing Transit Number: 055002707
Account Number: 123456789
Type of Account: Checking
Address: test

City: test

State: FL

Zip: 12345

Is this information correct?

Theprogresshar will continue to flash while the application is
communicating with the Districts financial institution.

E-permitting Portal Users Guide
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On the next page, users are asked to verify the payment
information they have entered before proceeding.

Please take time to review the information for accuracy and

correct any errors or omissions before proceeding. Users

mayuse thebrowser navigation buttons to go back.

2 KSy
page.

NBI Rex Of A0] GUKS aeSa

TheEpermittingPortalg A f £ LIN2 OS&aa GKS

request

Important: DO NOT ATTEMPT TO NAVIGATE

AWAY FROM THIS PROCESSING SCREEN.

35
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Finally, if the payment has been approved, Bapermitting Portalwill display the payment receipt.
Save anfbr print this receip for future use

Congratulation! The ERP Notice has now been submitted
to the District!
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